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ASTEEL GROUP






	INSTRUCTION (ARAHAN)

	It is advisable that you answer all questions completely and accurately.  The information that you have provided shall be used to determine your eligibility for employment.  You may choose not to answer any question.  If there is no information to be given to a particular question, please write “N/A” which means not applicable.
Adalah dinasihatkan anda menjawab semua soalan dengan lengkap dan betul.  Keterangan yang anda beri akan digunakan untuk menentukan kelayakan anda.  Anda boleh memilih untuk tidak menjawab mana-mana soalan. Seandainya anda tidak mempunyai jawapan bagi sesuatu soalan, sila tulis “N/A”.

	Position Applied For:

Jawatan yang Dipohon:
	Date:

Tarikh:

	PERSONAL PARTICULAR (BUTIR-BUTIR PERIBADI)

	Full Name (as per I/C):

Nama:

	Home Address:   

Alamat Rumah:

	Postal Address:

Alamat Surat-Menyurat:

	Tel No. (Home):

No. Tel (Rumah):
	H/P:

H/P:
	Email Address:

Alamat Email:

	NRIC:

No. K/P:
	Age:

Umur:
	Gender:

Jantina:

	Marital Status:

Taraf Perkahwinan:
	Race:

Bangsa:
	Religion:

Agama:

	Date of Birth:

Tarikh Lahir:
	Place of Birth:

Tempat Lahir:
	Nationality:

Warganegara:

	EPF No.:

No. KWSP:
	SOCSO No.:

No. PERKESO:
	Type of Driving License:

Jenis Lesen Memandu:

	ACADEMIC QUALIFICATION (KELAYAKAN AKADEMIK)

	School / Institution / College University / Others (Nama Sekolah/Institut/Kolej/Universiti/etc)
	Year (Tahun)
	Certificate/Diploma/Degree, etc obtained (Sijil/Diploma/Ijazah Muda, etc)
	Course of Study (Bidang)

	
	From (Dari)
	To (Hingga)
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	FAMILY PARTICULAR (BUTIR-BUTIR KELUARGA)

	Relationship (Hubungan)
	Name (Nama)
	Age (Umur)
	Occupation (Pekerjaan)

	Father:

Nama Bapa:
	
	
	

	Mother:

Nama Ibu:
	
	
	

	Spouse:

Nama Suami/Isteri:
	
	
	

	No. of Children:

Bilangan Anak:
	
	No. of Siblings:

Bilangan Adik-Beradik:
	



	EMPLOYMENT HISTORY  (SEJARAH PEKERJAAN)

	Company Name 

(Nama Syarikat) 
	Position Held 

(Jawatan Disandang)
	Date (Year)
	Basic Salary (Gaji)
	Reason for Leaving 
(Sebab Berhenti)

	
	
	From

 (Dari)
	To (Hingga)
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	LANGUAGES & DIALECT (KEFASIHAN BAHASA)

	Languages
	Speak (Lisan)
	Read (Baca)
	Write (Tulis)

	
	Poor (Lemah)
	Moderate (Sederhana)
	Fluent (Fasih)
	Poor 

(Lemah)
	Moderate (Sederhana)
	Good 

(Pandai)
	Poor

 (Lemah)
	Moderate (Sederhana)
	Good (Pandai)

	English
	
	
	
	
	
	
	
	
	

	Bahasa Malaysia
	
	
	
	
	
	
	
	
	

	Mandarin
	
	
	
	
	
	
	
	
	

	
	Dialects:____________________________

	COMPUTER LITERACY (CELIK COMPUTER)

	
	Good (Pandai)
	Fair (Sederhana)
	Weak (Lemah)

	MS Word
	
	
	

	MS Excel
	
	
	

	MS Powerpoint
	
	
	

	UBS
	
	
	

	Others:_____________
	
	
	

	FURTHER INFORMATION (MAKLUMAT LANJUT)

	a)
	How do you know about this vacancy? 

Dari mana anda mengetahui tentang kekosongan jawatan?
	

	b)
	Have you ever applied to ASTEEL Sdn Bhd? 

Pernahkah anda memohon jawatan kosong di ASTEEL Sdn Bhd?
	Yes / No

	c)
	How do you come to work? 

Bagaimanakah anda datang bekerja?
	

	d)
	Are you willing to travel or allocate outside Kuching? 

Adakah anda bersedia untuk “travel” atau tempat kerja diperuntukkan di luar kawasan Kuching?
	Yes / No

	e)
	Have you ever been convicted in a Court or Law in any country? 

Adakah anda pernah didapati bersalah dalam mahkamah atau undang undang di mana-mana Negara?
	Yes / No

	f)
	Have you ever been detained by the police of any government? (If yes, please elaborate) Pernahkah anda ditangkap oleh polis? (Jika ya, sila huraikan)
	Yes / No

	g)
	Are you borrowing money from unlicensed Money Lender (Along)? 

Adakah anda pernah meminjam wang dari Along?
	Yes / No

	h)
	Are you engaged in any private business? 

Adakah anda mempunyai perniagaan sendiri?
	Yes / No

	i)
	Are you willing to go for medical check-up if being asked by our management prior to your employment? 

Adakah anda bersedia untuk pemeriksaan doctor jika diminta oleh pihak pengurusan sebelum bekerja?
	Yes / No

	j)
	May we contact your present or past employers? 

Bolehkah kami menghubungi majikan anda sekarang atau majikan yang sebelumnya?
	

	k)
	If selected, how many months of notice do you required? 

Jika ada dipilih, berapa lama notis yang ada perlukan?
	



	l)
	Your current salary Gaji Sekarang (RM):    ______________

Your expected salary Gaji Yang Diminta (RM): ______________
	

	m)
	Do you know of any person(s) or relative(s) working with ASTEEL? If yes, please list down their name(s): 

Adakah anda kenal sesiapa atau ada saudara yang bekerja di ASTEEL? Jika ya, sila senaraikan nama mereka..                         
	



	REFERENCES (RUJUKAN)
LIST THE NAMES OF TWO (2) PERSONS NOT RELATED TO YOU, WHOM YOU HAVE KNOWN AT LEAST FOR ONE YEAR (SENARAIKAN DUA (2) RUJUKAN PERIBADI (BUKAN SAUDARA MARA)

	Name (Nama)
	Relationship (Hubungan)
	Contact No. 

(No. Telefon)

	
	
	

	
	
	

	
	
	

	DECLARATION (IKRAR)

	I hereby declare that all the particulars given in this application form are true and correct.  I agree and accept that if this declaration is in any part false or incorrect the company reserves the right to terminate my services instantly. 

Dengan ini saya mengakui bahawa keterangan di dalam borang permohonan ini adalah betul dan benar.  Saya bersetuju dan menerima sekiranya permohonan ini didapati mengandungi keterangan yang palsu atau tidak benar, pihak majikan mempunyai hak untuk menamatkan perkhidmatan saya dengan serta-merta.

Signature of Applicant:_________________                           Date (Tarikh):_____________
(Tandatangan Pemohon)


	FOR OFFICE USE ONLY: CONFIDENTIAL

	Interviewer Name:

_______________

HRD Remarks
	Comments:


ASTEEL SDN BHD (393042-D)
Lot 712 Block 7 Demak Laut Industrial Park 93050 Kuching, Sarawak

Ph : 082-433 888 Fax : 082-433 889 Email: enquiries@asteel.com.my FB: www.fb.com/asteel.group

Branch: _________________ 





Location:








HQ
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